	
[image: image1]
	[image: image1][image: image2.jpg]SGS





	
	


Updated on 1/13/2010

Training Course Registration Form

課程報名回條



Enrolment: Please fill the following form and fax back to us for reservation.
Payment Method One - Mailing
To confirm your booking, please send the completed registration form together with the course fee by cheque payable to “SGS Hong Kong Ltd.” to the following address and attend to Ms. Lam. You may also enroll on-line at http://www.training.hk.sgs.com
Payment method Two -Transfer 
Deposit the required amount to SGS HSBC account 002-617918-001 "SGS HONG KONG LTD." Then, fax the bank-in slip and course registration form to SGS office at 3158-2622. 
報名辨法: 

付款方法1 – 郵寄

參加者請於支票抬頭填上“香港通用公證行有限公司＂並連同回條寄回香港新界沙田小瀝源安耀街2號新都廣場 28樓，香港通用公證行有限公司(持續發展及培訓服務部)文小姐收. 各下也可在本公司網頁報讀培訓課程: http://www.hk.sgs.com/training
付款方法2 – 轉脹

轉賬 : 將金額存入SGS香港匯豐銀行戶口002-617918-001「SGS HONG KONG LTD.」然後把銀行入數紙及課程報名回條傳真至3158-2622。
To 致: SGS Hong Kong Limited - CDTS 

                  Fax No. 傳真: (852) 3158 2622

Phone No電話: (852) 3543 7900 (Ms. LAM)
 
     Email Address 電郵: hk.cdts@sgs.com
Address: SGS Hong Kong Limited, 5-8/F & 28/F, Metropole Square, 2 On Yiu Street, Siu Lek Yuen, Shatin, N.T, H.K.

( SGS certified client (please tick the box) SGS 認證客戶請在方框內作標識
Please reserve seat(s) for training報讀培訓的課程名稱: _______________________________________
Course Code報讀培訓的課程編號: ________________________  Course Date課程日期 : _____________
Mr./Ms. 學員姓名：_______________________________先生/小姐 
Position職位：____________
Mr./Ms. 學員姓名：_______________________________先生/小姐 
Position職位：____________
Company公司名稱: _________________________________________________________________     
Address公司地址: __________________________________________________________________
Telephone No. 電話: _______________________
Facsimile傳真:  ________________________
E-mail電郵: ___________________________               Contact Person聯絡人名稱: _______________
Enclosed with cheque # 支票號碼: ___________Total amount總費用: _________Date日期 : _________

Payment:
a.)
Please settle the payment by cheque payable to “SGS HONG KONG LTD.” at least 2 weeks before the training.

b.) The reservation will be confirmed upon receipt of payment.

All cancellations of registration must be made to SGS CDTS in writing. If cancellation is received:

a.) One month notice before the course starts, 10% of the training fee will be charged as administration fee

b.) Within two weeks before the course starts, 100 % of the training fee will be charged as administration fee.     






Thank you very much for your continuous support and interest in SGS Training Courses and Seminars!

www.hk.sgs.com/training
Training is the key to ensure success in management and organizational development.
Continuous Development and Training Services (CDTS), SGS Hong Kong Limited  

